Choosing a Profile Picture
Your profile picture is used as the icon for your personal space, to represent you in the People Directory, and to illustrate your comments. It also
appears in various other places next to your name, such as in the list of recent updates on the dashboard.
You can upload your own profile picture or use one of the images provided by Confluence. If you upload your own profile picture, you will have an
opportunity to crop (trim) the picture.
To choose a profile picture:
1. Go to the 'Profile' view for your user profile. To do this:
Log in to Confluence, if you have not already done so.
Go to your name at the top of the page. (This is the 'User' menu. A dropdown list will appear when your cursor hovers over the
'User' menu.)
Select 'Profile' from the dropdown list. The 'Profile' view will open.
2. Click the 'Picture' link in the left-hand column.
3. Choose one of the following two options:
Upload a new picture: Click the 'Browse' button to locate your picture, then click the 'Upload' button to upload it from your
computer or file server.
Or select one of the default icons provided.
4. Click the 'Set Profile Picture' button.

Screenshot above: Choosing a profile picture
If you upload a profile picture that is larger than 48x48 pixels, the 'Edit My Profile Picture' screen will appear. You can select part of the picture or the
entire picture, to be used as the final image for your profile. Note that the size of the final image will always be scaled down to 48x48 pixels.
To edit your profile picture:
1.
2.
3.
4.

Click and drag the centre of the superimposed square to select the centre of the new image.
Click the corners of the square to resize the area for your new image.
Click the 'Save' button.
The image from your selected area will be cropped, resized to 48x48 pixels and saved.
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